
	

Job Title: Programs Coordinator 
Full-Time Position: 40 hours/week with some weekend hours 
Salary: $12-16/hour 
Anticipated Start Date: June/July 2019  
Supervising Manager: Toni Daymon, Program Manager 
Hiring Manager: Micaela Balzer, Director of Innovation & Learning 
 

Position Responsibilities:  
This list is not all-inclusive; duties and responsibilities may be added, deleted, or modified at any time. 
1. Coordinates planning, delivering, and training for special event days like LegoPalooza, Nano Day, 

Chemistry Day, Energy Day, etc. 
2. Coordinates the planning for and delivers educational outreach program to schools, events, etc.  
3. Coordinates planning and delivers Generation Science program.    
4. Develops programs that are aligned with Impression 5’s informal educational philosophy.   
5. Delivers developed programs at an excellent guest experience level that is consistent and structured 

for hands-on learning.  
6. Trains Guest Experience Team Member staff, who support the delivery of educational programs.    
7. Communicates and evaluates the scheduling needs of Impression 5’s education department.   
8. Supports Operations as needed at Guest Services, the First Impression Room, and in other functions.     
9. Coordinates daily Science Center operations, including opening and closing procedures, as needed.     
 

Required Knowledge, Skills, and Abilities: 
The Programs Coordinator candidate must have excellent leadership qualities, including the ability to 
supervise and lead multiple programs simultaneously with tight deadlines. The imaginative and creative 
candidate must have experience developing and delivering educational programs that are dynamic and 
include hands-on science content. Ability to use a computer and Windows-based software is a must. The 
candidate must exhibit strong customer service skills and communicate effectively with positivity and a 
pro-guest/pro-learner focus. An up-to-date understanding of museum industry trends as it relates to 
educational programs is a plus.  
 

Physical Requirements:   
This job requires the ability to perform the essential functions contained in this description. These include, 
but are not limited to, the following requirements. Reasonable accommodations will be made for 
otherwise qualified applicants unable to fulfill one or more of these requirements: 

1. Ability to stand, walk, climb stairs and ladders. 
2. Ability to operate computers and other electronic technologies. 
3. Ability to lift reasonable weights. 
4. Ability to drive a car with valid driver’s license and acceptable driving record. 

 

To Apply: Please send a cover letter, resume, and completed application (available at impression5.org) 
to Toni Daymon at daymon@impression5.org by June 30. Contact Toni by phone at (517) 485-8116, 
ext. 147, with any additional questions. 
 

Notice: A criminal background check is performed for all individuals who are employed or volunteer at 
Impression 5 Science Center. Unsatisfactory results of the background check will disqualify applicants 
from further consideration. 


